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SUBJECT : Reports on Personnel Distributions byCountry'or O her
Specific - Location

References: (a) DoD Instruction 7730.58, “Report on Personnel
Distributions by Country or O her Specific Loca-
tions, " August 16, 1979 (hereby cancel ed)

(b) Defense Intelligence Agency (DIA) Publicati on,
DI AM 65- 18, “Geopolitical Dat.a El enents and Rel at ed
Features, " Novenber 18, 1977

(C) DoD 7045 .7-H, “DoD FYDP Codes and Definitions
Handbook, " October 1978, authorized by DoD Instruc-
tion 7045.7, Cctober 29, 1969

(d) DoD Instruction 7730.18, “Recurring Reports of
Cvilian Enployment and Payrolls, " February 7, 1979

(e) DoD 5000. 12-M “DoD Manual :for Standard Data
El ements. " Decenber 1982, authorized by DoD Instruc-
tion 5000.12, April 27, 1965

A. REISSUANCE AND PURPOSE

This Instruction:
1. Reissues reference (a).

2. Requires quarterly reports of statistical information on DoD active
duty mlitary personnel and civilian enployees by country or other specific
| ocati on.

3. Establishes the formal requirenent to submt quarterly data on U S.
mlitary personnel strength in European North Atlantic Treaty O ganization
(NaTO) countri es.

B. APPLI CABI LI TY AND SCOPE

1. This Instruction applies to the Ofice of the Secretary of Defense
(0SD), the MIlitary Departnents, the Organization of the Joint Chiefs of Staff
(0JCS), the Unified and Specified Conmands, and the Defense Agencies other than
the National Security Agency/Central Security Service (hereafter referred to
collectively as “DoD Conponents”). The term“Mlitary Service, " as used herein,
refers to the Arnmy, Navy, Air Force, and Marine Cows-

2. Its provisions enconpass the reporting of all active duty mlitary
» personnel and of civilian enployees involved in mlitary functions, including

1May be obtained fromthe Defense Intelligence Agency, ATIN: Code RTS-5, .

Washington, D. C. 20301.



National Guard civilian technicians. Civilian® personnel involved in civil -
functions, such as cemeterial workers and civil works enployees of the Arny
Corps of Engineers, are excluded.

3. Separate reports are required for Mrine Corps personnel.

C.  DEFI N TIONS

Terns used in this Instruction are defined in encl osure 1.

D. RESPONSIBILITIES

1. The Director, Washington Headquarters Services (WHS), shall:

a. Admnister the overall information requirenents prescribed in
section E., Dbelow, providing policy and technical guidance to all DoD Com
ponents.

b. Consolidate the provided information into quarterly reports on the
distribution of DoD military and civilian personnel. These reports represent
the official statistics for the Departnent of Defense.

2. The Head of Each Doll Conponent (or its assigned reporting authority)
shal | :

a. Develop an organi zational capability to report accurately actual
i nformation.

b. Ensure that information requirenments prescribed in section E.,
below, are met in an accurate and tinmely nmanner.

E. | NFORVATI ON REQUI RENVENTS

1. Each DoD Conponent (or its assigned reporting authority) shall submt
quarterly reports, as of March 31, June 30, Septenber 30, and Decenber 31 of
each year, on the nunbers of mlitary and civilian personnel in the continental
United States (CONUS), Alaska, Hawaii, US. territories and possessions,
foreign countries, and special |ocations and regions (afloat) as defined in
encl osure 2.

2. Mlitary personnel shall be reported by the MIlitary Departnents, wth
the Departnment of the Navy submitting separate reports for Navy and Marine
Corps personnel. Civilian enployees shall be reported by each DoD Conponent
or its assigned reporting authority. The Directorate for Personnel and Secu-
rity, WHS, shall submt a conbined report on civilians enployed by the OSD,
the QJCS, and other related DoD activities for which it has reporting responsi-
bility.
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3. DoD Conpgnents shall submt reports no later than 45 days after the
dates cited in subsection E.|., above, to:

Directorate for Information QOperations and Reports
Washi ngt on Headquarters Services

Room 1€535,. The Pent agon

Washi ngton, D.C. 20301

4,  Reporting requirenments prescribed herein are assigned Reports Control
Symbol DD-COMP(Q)879.

5. Total nilitary personnel strength by Mlitary Service and by country,
whi ch does not reveal -distribution of strength by grade, occupational specialty,
unit, organization, or specific location within a country, is unclassified
information. Information received and reported under this Instruction shall be
uncl assified unless specific notification to the contrary has been received
and approved.

F.  PROCEDURES

1.  DoD Components shall submt automated data in the form of electronic
accounting nachi ne (EAM) cards (punched cards) for this report along with a
hard-copy report (printout) of the data. If facilities for producing EAM
cards are unavail able, DoD Conponents Oay provide data coded on 80-col um,
punched-card transcript sheets if requested and approved in advance.

2. The hard-copy report format, EAM card (punched card) transcript
format, data preparation instructions, and input quality control edit speci-
fications are contained in enclosures 3, 4, 5 and 6, respectively.

3. DoD Components shall prepare one data record for total nunbers of
mlitary and civilian personnel located in CONUS, Al aska, Hawaii, each U S,
territory and possession, each foreign country, and special |ocations and
regions (afloat) as defined in enclosure 2.

a. The two-letter country codes listed in enclosure 4 to DIAM 65-18
(reference (b)), as supplenented with the special |ocation and regional water
area codes listed in enclosure 2, shall be used to identify and code each
| ocation used in this report.

b. DoD Conponents shall report the |ocation for personnel in the
United States by CONUS, Al aska, and Hawaii. DoD Conponents will not provide a
data record for the entire United States.

c. DoD Conponents shall report personnel in CGernany, using the fol-
| owing separate and distinct locations: (1) Federal Republic of Germany, -
inﬂluding West Berlin; and (2) German Denocratic Republic, including East
Berlin.

d. Data to reflect personnel strength in Okinawa shall be included in
the data record for Japan submitted by the Mlitary Departnents.



e. For personnel in, European NATO countries”, the MIlitary Departnents
shall submt a supplemental record to reflect U S mlitary personnel perma-
nently stationed ashore and those assigned to rotational units as descri bed
in paragraphs F .4. b. and c. , below

4. TheMIlitary Departnments shall report mlitary personnel at their cur-
rent operating location unless nodified hereafter. The follow ng special
categories of active duty mlitary personnel shall be reported at the |ocations
i ndi cat ed bel ow

a. Menbers on tenporary duty (either TDY or TAD) for |ess than 30
days at their recorded duty station.

b. Menmbers assigned to rotational units if the units are on tenporary
duty (either TDY or TAD) for a period of 30 days or nore at their current
operating |ocation.

c. Menbers on tenporary duty (either TDY or TAD) for a period of
30 days or nore at their ‘current operating |location, unless conpliance would
require extensive changes to existing reporting systenms and an exception has
been requested and approved in advance. (Wen an exception is approved, the
next major change to the reporting system of the DoD Conponent concerned shall
provide for reporting tenporary duty in accordance with this paragraph.)

d. Menbers who are absent without official |eave (AWOL) at their
recorded duty station.

e. Patients at their recorded duty station.
f. Mlitary prisoners at their recorded duty station.

g. Mlitary transients in one data record. Transients shall include
all active duty mlitary personnel in travel, proceed, leave en route, or tem
porary duty en route status while on permanent change of station (PCS) orders
to execute an accession, a separation, a training, an operational, or a rota-
tional nove.

(1) This paragraph includes personnel in PCS status between duty
stations, awaiting transportation or en route change of orders, in |eave
status while or PCS orders that involve a “no cost” nove, en route from an
overseas or CONUS duty station for separation or en route fromtraining to a
permanent duty assignnent.

(2) A nore detailed breakdown of personnel to be included or
excluded appears in Program El ement 887320 of DoD 7045.7-H (reference (c)).

5. The Mlitary Departments shall report Navy and Marine Corps military
personnel afloat by country, if in port, or by afloat region as provided in
encl osure 2.

6. The MIlitary Departments shall report Navy and Marine Corps mlitary
personnel assigned to afloat and nobile units, such as aircraft squadrons, con-
struction battalions, and fleet and air conmand staffs, either as ashore or
tenporarily shore-based at their current operating location if they are tem
porarily based ashore and their stay will be 30 days or nore.
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7. Alimted nunber of personnel (I ess than 0.01 percent of total personnel)
who are |ocated in foreign countries (excluding U S. territories and possessions)
may be reported as undistributed if absolutely necessary to conpensate for
probl ens associated with generating reports from automated systens.

8. For civilian personnel, DoD Conponents shall report Ofice of Minagement
and Budget ceiling personnel for direct hire U S. citizens and foreign nationals,
included on line 29 of Standard Form (SF) 113-A, Mnthly Report of Federa
Civilian Enploynent, in accordance with DoD Instruction 7730.18 (reference (d)).
Indirect hire foreign nationals shall be reported as indicated in the supple-
ment to SF 113-A

G. EFFECTI VE DATE AND | MPLENMENTATI ON

This Instruction is effective immediately. Existing inplenenting documents
are sufficient; no further inplementing docunents are required.

Vi ncent Puritano
Assi stant Secretary of Defense
(Conptroller)

Encl osures - 7

1. Definitions

2. Coding of Special Locations and
Regi onal \\ter Areas

3. Hard-Copy Report Fornat

4., EAM Card (Punched Card) Transcript
For mat

5. Data Preparation Instructions

6. Input Quality Control Edit
Speci fications

7. DoD Component and Combi ned Conponent
Codes
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DEFI NI TI ONS

1. Data Record. One data record contains information on the total nunber of
mlitary and civilian personnel at one operating location (either a country,.
a water area, or a special location).

2. Military Afloat. Navy and Marine Corps mlitary personnel aboard ship. The
termalso includes Navy and Marine Corps military personnel who are assigned to
afl oat and nobile units, such as aircraft squadrons, construction battalions,

and fleet and air conmand staffs, and who are aboard ship.

3. Military Tenporarily Shore-Based. Navy and Marine Corps mlitary personne
assigned to afloat and nobile units, such as aircraft squadrons, construction
battalions, and fleet and air command staffs, and who are tenporarily based
ashore for a period that will be 30 days or nore.

4. Qperating Location. The geographic |ocation where DoD nilitary and civilian
personnel are physically located for the performance of duties.

5. Recorded Duty Station. Actual physical l|ocation where active duty nilitary
personnel perform dufy on a permanent basis.

1-1
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CODI NG OF SPECI AL LOCATI ONS AND REG ONAL WATER AREAS

A The follow ng systemoriented supplenental data codes shall be used to
code special locations required by this Instruction:

Code Locati on

02 Al aska

15 Hawai |

97 CONUS

98 Transi ents

99 Undi stributed (Foreign Countries)

B. The following regions shall be used when reporting mlitary afloat by regions:

Code ngiggl

90 U.S. Territory and Special Locations
01 West ern afd Sout hern Europe

92 East Asia and Pacific

93 Africa, Near East, and South Asia
94 Western Hem sphere

95 Antarctic Region

96 Eastern Europe

1Regi ons used for reporting mlitary afloat are defined by the countries
reported therein. A listing of countries by regional area wll be provided
to the Department of the Navy and, upon request, to others.
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HARD- COPY REPCRT FORMAT

DoD Conponent :

Personnel Distributions by Country and Ot her Specific Locations
RCS: DD-COMP(Q)879

Operating Location Active Duty MIlitary Personnel Civilians
Repor t Report DoD Tenpo- Direct Hre Indirect Hre
Identifi~ Date Com- Code Nanme Ashor e Af | oat rarily US. For el gn For el gn
cation ponent Ashor e Citizens Nationals Nati onal s

€ Toud) 86 0€LL

€8 ‘9z des



EAM CARD (PUNCHED CARD) TRANSCRI PT FORMAT

DATA ELEMENT

Report Identification
Report Date - Year
- Month
- Day
DoD Component and Conbi ned Conponents

perating Location - Country, \Water
Area, or Special Location

Bl ank

Active Duty Mlitary Personnel
Mlitary Ashore

Mlitary Afloat (for Navy and
Mari ne Corps only)

Mlitary Temporarily Shore-Based
(for Navy and Marine Corps only)

Direct Hre Cvilian
US Gtizens

Direct Hre Cuvilian
Foreign Nationals

Indirect Hre Cvilian
Foreign Nationals

Bl ank

1

4-1

TYPE1
DATA

AN
N
N
N

AN

AN

A= Al phabetic; N= Numeric; AN = A phanuneric

NO.
CHARS .

2

N

25
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CARD
0aLs .

1-2

N
oo A

10-11

12-19

20-25
26-31

32-37

38-43

44- 49

50-55

56-80
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DATA PREPARATION INSTRUCTIONS

DATA ELEMENT

Report ldentification

Report Date

Year

Mont h

Day

DoD Conponent and
Conbi ned Conponents

perating Location-Country,
Water Area, or Special
Location

Bl ank

Active Duty Mlitary Personnel
Mlitary Ashore

Mlitary Afloat

Mlitary Tenporarily
Shor e- Based

EAM COLS.

1-2

3-4

5-6

/-8

10-11

12-19

20-25

26-31

32-37

5-1

| NSTRUCTI ONS (see not es,
page 5-2)

Enter “M” (constant).

| n accordance Wi th DoD 5000.12-M
reference (e) (reference nunber
in parenthesis).

Enter the two term nal
of the year (YE-NA).

digits

Enter 03, 06, 09, or 12 for
the last nonth of the cal endar
quarter (MO-NA).

Enter 30 or 31 for the |ast
day of the calendar quarter
(DA-NA) .

Sel ect code from encl osure 7.

Select country codes from
enclosure 4 to DI AM 65-18
(reference (b)). Select codes
for special |ocations and
water areas from those indica-
ted in enclosure 2.

Leave bl ank.

Enter the total nunber of
shore-based mlitary personnel
at the operating |ocation.

Use | ead zeros as necessary.

For Navy and Marine Corps only.
Enter the nunber of active duty
mlitary personnel afloat at
the operating |ocation. Use
| ead zeros as necessary.

For Navy and Marine Corps only.
Enter the nunber of active duty
mlitary personnel tenporarily
shore-based at the operating
|ocation. Use lead zeros as
necessary.



DATA ELEMENT EAM COLS. | NSTRUCTI ONS (see notes

bel ow)
Direct Hre CGvilian 38-43 Enter the total direct hire
US Ctizens civilian U.S. citizens at the

operating location. Use |ead
zeros as necessary.

Direct Hre CGuvilian 44- 49 Enter the total direct hire
Foreign Nationals civilian foreign nationals at

the operating location. Use
| ead zeros as necessary.

Indirect Hre Cvilian 50- 55 Enter the total indirect hire
Foreign Nationals civilian foreign nationals at
the operating location. Use

| ead zeros as necessary.

Bl ank 56- 80 Leave bl ank.

Note 1: Entries for the nunbers of Oilitary and civilian_personnel
shall be numeric and right justified, and the field shall be
filled, as necessary, with |eading zeros..

Note 2: The data record for transients shall have entries in only

those fields for Report ldentification, Report Date, DoD
Conponent and Conbi ned Conponents, Operating Location, and
Mlitary Ashore. Al other fields shall be Ileft bl ank.

5-2
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INPUT QUALITY CONTROL EDI T SPECI FI CATI ONS

DATA ELEMENTS EAM COLS . VALI D ENTRI ES (See notes,
page 6-2)
Report Identification 1-2 Shal | be Ml.
Report Date - Year 3-4 Shall be termnal digits for
current year
Mont h 5-6 Shall be 03, 06, 09, or 12
- Day 7-8 Shall be 30 or 31 for |ast
day of the cal endar quarter.
DoD Conponent and Conbi ned 9 Shal |l be from enclosure 7.
Component s
Qperating Location - Country, 10-11 Shall be fromenclosure 4 to
Water Area, Special Location DI AM 65-18 (reference (b))

or fromenclosure 2.
Bl ank 12-19 Shall be bl ank.

Active Duty MIlitary Personnel
Mlitary Ashore 20- 25 Arny, Navy, Air Force, and
Marine Corps may have bl ank
or entry-. (Also see notes
1 and 2, page 6-2.) Shall be
blank for all other DoD
Conponent s.

Mlitary Afloat 26-31 Navy and Marine Corps nmay
have blank or entry. (A so
see note 1, page 6-2.) Shal
be blank for all other DoD

Conponent s.
Mlitary Tenporarily 32- 37 Navy and Marine Corps may
Shor e- Based have bl anker entry. (Also

see note 1, page 6-2.) Shall
be blank for all other DoD

Conmponent s.
Direct Hire Guvilian 38-43 May have bl ank or may have ‘-
US GCtizens entry for all DoD Conponents

except Marine Corps. (Also
see note 1, page 6-2.)

6-1



DATA ELENENTS EAM COLS. VALI D' ENTRI ES (see notes

bel ow)
Direct Hre Gvilian 44-49 May have bl ank or nmay have
Foreign Nationals entry for all DoD Components

except Marine Corps. (Aso
see note 1, below)

Indirect Hre Cvilian 50-55 May have bl ank or may have
Foreign Nationals entry from all DoD Conponents

Bl ank

Note 1:

Not e 2:

except Marine Corps. (Also
see note 1, below)

56- 80 Shall be bl ank.

Entries for nunbers of mlitary and civilian personnel shall

be nuneric and right justified, and the field shall be filled wth
| eading zeros. The entry may not contain any inbedded blanks

or punctuation.

For transients, the data record shall be blank except for Report

| dentification, Report Date, DoD Conponent and Conbi ned Conponents,
Operating Location, and Mlitary Ashore fields.

6- 2
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DOD COVPONENT AND COVBI NED COVPONENT CODES

A. In accordance with DoD 5000. 12-M (reference (e)) , reference nunber DE-NM
the follow ng codes shall be used for reporting information for the |isted DoD
Conponent s:

Code DoD Conponent
A Department of the Arny
N
F Department of the Air Force
M United States Marine Corps
Y Def ense Audi ovi sual Agency
K Def ense Communi cations Agency
R Def ense Contract Audit Agency
L Defense Intelligence Agency
\Y Def ense Investigative Service
B Def ense Mappi ng Agency
H Def ense Nucl ear Agency
S Def ense Logistics Agency
u | nspector Ceneral, DoD
Z Department of Defense Dependents School s
(] Uni formed Services University of the Health

Sci ences i

B. The following systemoriented special data code shall be used for reporting
total data for the listed conbination of DoD Conponents:

Code Conbi ned DoD Conponent s

1 OSD, QICS, and rel ated DoD activities
for which WHS has been assigned
reporting responsibility.
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